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Requesting a Permission to Use 
Asian Culture Station’s Space

	Condition of the Use of Asian Culture Station’s Space
IMPORTANT – Please read carefully before submitting the application!
Please submit it to email: chiangmai.acs@gmail.com


	1. The applicant for the use of ACS space is required to inform and ask for an approval from ACS at least two weeks prior to the actual date of the implemented project/activity.
2. The applicant/ organization who fills the application must be at ACS in person during the event to manage and host the event. The ACS staff will only facilitate space and requested equipment for the event and not necessary to work for the event. 
3. The applicant should check the available date and time with ASC team before proposing the event date.
4. The applicant cannot use Asian Culture Station’s logo without permission. Once the application is approved, the applicant will be informed about which level of support will be granted and whether Asian Culture Station’s logo can be used for PR materials of the applicant.
5. Once the applicant is informed his/her success to use the space, please note that this permission grants a FREE of charge to use the ACS space (with furniture and existing equipment), but not include PR management, food and beverage at event reception and other service of setting up the space and equipment.
6. The applicant is responsibility to rearrange the space and turn the setting of space back to the original condition after use, request to use our available equipment, PR material and management and other cost that may occur for the event. 
7. If you create an event on Facebook, we can help to share your event one time on our page. Please find more information of our space and a list of equipment and furniture here: http://www.cac-art.info/spaces/asian-culture-station/    


Date:
	[1] Category of Event:


	
	A: Talk
	
	E: Meeting

	
	B: Exhibition
	
	F: Workshop

	
	C: Film screening
	
	G: Other, please state:

	
	D: Performance
	
	


	[2] Title of Event:

	


	[3] Applicant Information:

	Please also attach the profile of applicant or your institution

	1. Name of Applicant (institution / individual)
	

	2. Type of Institution (including legal status)
	

	3. Address
	

	4. Phone no.
	

	5. Email
	

	6. Event director
	Name
	

	
	Position
	

	
	Signature
	

	7. Contact person
	Name
	

	
	Position
	

	
	Contact details:

	
	· Address:

	
	· Email:

	
	· Phone no.:

	
	· Other (If there is any.): 


	[4] Proposed Project Date, Time and Schedule:

	Date
	

	Time
	From: 
	To: 

	Schedule of the Project:

	


	[5] Event Objectives:

	


	[6] Event Description:

	


	[7] Level of Privacy:

	Please state whether the event is open for public or limited in term of participation: 
By number, age, language, or completely private event by invitation only.


	
	A: Public Event

	
	B: Limited participation by number
	please state:
	

	
	C: Limited participation by age
	please state:
	

	
	D: Limited participation by language
	please state:
	

	
	E: Private event by invitation only

	
	F: Other
	please state:
	 


	[8] Supporting materials:

	Such as images, film trailer, and biography of organizer, exhibitor or speaker. (If there is any)

	

	Link to supporting materials:


	[9] Remarks:

	


For more information, please contact:
Asian Culture Station
Address: 28/11 Nimmanhaemin Road, Suthep, Muang, Chiang Mai, Thailand 50200
Email: chiangmai.acs@gmail.com 
Telephone no.: +66 (0) 53 222 324
Open hours: 11:00 – 19:00 | Closed on Monday and Tuesday
Website: http://www.asianculturestation.cac-art.info
Asian Culture Station (ACS) 28/11 Nimmanhaemin Road Suthep, Muang, Chiang Mai 50200 Thailand
Email: chiangmai.acs@gmail.com | Tel. +66 (0) 53 222 324 | 11:00 – 19:00 | Closed on Monday and Tuesday

